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Abstract
[bookmark: Text15]An abstract is a summary of the thesis that provides an overview of the content of the thesis, highlighting its key viewpoints and outlining the scope of the research for the reader. The summary of completed research is "retrospective".
An annotation is mandatory for final theses and, according to the guidelines, for other student works where suitable (homework, coursework, etc.).
[bookmark: Text16]An abstract should be a stand-alone meaningful text, easy to read (with clear wording, concise sentences) and understandable to a wider audience
[bookmark: Text17]An abstract shall describe the problem analysed and the goal of the research, the research methodology, the results obtained and their novelty, and the areas of application. Important facts, connections and numerical data shall be presented.
[bookmark: Text18]An abstract shall not include figures, tables, or graphs; it is recommended to avoid using text that requires referencing. The length of an abstract should be between ½-¾ of a page of text.
[bookmark: Text19]At the end of an abstract, in a separate line, keywords (5-10 words, depending on the nature of the thesis) referring to the subject areas covered by the thesis shall be presented.
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[bookmark: Text14]The table of contents is compiled (Table of Contents) and organised according to the headings to which the heading style has been applied. The first heading in the table of contents is "Introduction"; the parts of the work preceding it are not included.
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List of Abbreviations and Symbols
[bookmark: Text21]A list of abbreviations and symbols is compiled if the work uses more than 10 little-known abbreviations and/or symbols and each of them appears at least 3 times. Otherwise, they are explained only when they appear for the first time in the text.
[bookmark: Text22][bookmark: Text23]Abbreviations and symbols are presented in alphabetical order. Each abbreviation and symbol, together with the following explanation, is presented on a separate line. Greek letters used as symbols are placed after Latin letters. Uppercase letters precede lowercase letters; symbols without indices precede symbols with indices.
[bookmark: Text24]Commonly used abbreviations and symbols are not explained in the list.
Example:
	EEDI
	Energy Efficiency Design Index

	MEPC
	Marine Environment Protection Committee

	SOLAS
	International Convention for the Safety of Life at Sea

	
	

	
	

	
	

	
	




[bookmark: _Toc238546982]Introduction
[bookmark: Text25]In the introduction to a thesis, you should present the reasons for the selection of the topic, characterise the relevance and novelty of the topic, clearly define the problem to be addressed, the goal of the thesis (including any hypotheses if necessary) and the tasks set or questions raised to achieve the goal. The author’s contribution to solving the problem addressed in the thesis must be explicitly defined. An introduction to a thesis must include the following:
[bookmark: Text26]the reasons for selecting the topic, incl. the relevance, importance and novelty of the topic;
[bookmark: Text27]a description of research carried out in the given field previously;
[bookmark: Text28]the problem to be addressed or the hypothesis to be confirmed or refuted; 
[bookmark: Text29]the goal set;
[bookmark: Text30]the tasks set or questions raised to achieve the goal;
[bookmark: Text31]the methodology used to achieve the intended goal;
[bookmark: Text32]a definition of the research object;
[bookmark: Text33]an explanation of the structure of the thesis (a brief description of the chapters);
[bookmark: Text34]the key source materials and sources.
[bookmark: Text35]In an introduction, the author may point out circumstances that have emerged during the preparation of the thesis and the information that will assist the reader in gaining a better grasp of the content of the thesis. Such circumstances may encompass issues about the representativeness and accessibility of empirical data, as well as reference to the persons or institutions that have assisted in preparing the thesis. 
The tasks set shall not be solved, tables and figures shall not be presented, and personal motives related to the selection of the topic shall not be pointed out in the introduction. The recommended length of an introduction is two to three pages.


[bookmark: _Toc238546983][bookmark: _Toc237335341][bookmark: _Toc237335440][bookmark: _Toc237335487]/Chapter 1/
[bookmark: Text66]The aim of the main part of the thesis is to provide an overview of the problem statement, solution options, and conclusions and proposals. The treatment of the problems in the main part must be comprehensive and systematic.
[bookmark: Text67]The main part is divided into the following subsections:
[bookmark: Text68]theoretical, which presents an overview of the specialised literature;
[bookmark: Text69]practical, which describes the research strategy used, research methodology, methods and the conduct of the research;
[bookmark: Text70]results and/or conclusions, where the results are analysed, compared with the specialised literature discussed in the theory, and suggestions are outlined.
[bookmark: Text71][bookmark: Text72]In the main part of the work, the student discusses solutions to achieve the goal set in the introductory part and to solve the tasks presented. In general, it is advisable to move more generally when addressing the tasks (theoretical starting points, methodological issues, research methodology) to a specific analysis. The ratio of theoretical and practical parts depends on the topic being addressed and the goal set.
[bookmark: Text73]The author's text, which analyses, compares, and generalises the data obtained, plays a significant role in presenting the results. The discussion must clarify the author's opinion and position on the research results.
[bookmark: Text74][bookmark: Text75]It is recommended to use headings up to the third level, with the headings numbered so that the subheading indicates which section it belongs to. The application of a new heading level is justified if more than one topic is included in this section. The use of fourth-level headings should be avoided.
[bookmark: _Toc238546984][bookmark: _Toc237335342][bookmark: _Toc237335441][bookmark: _Toc237335488]/Subchapter 1/ 
Add text here
[bookmark: _Toc238546985]Tables
Creating tables (Table 1). To automatically transfer table headings to the next page if the table continues on a new page, make the heading column active and select Table Layout – Data – Repeat Header Rows.
Adding a caption to a table - move the cursor to the table and select References, Insert Caption. A new window will open. The Caption field shows the name Table and an automatically generated number.
Each table in the work is cross-referenced in the text near the table.
[bookmark: _Ref237347752][bookmark: _Toc237363687]Table 1. Keep the table caption short and informative
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Source: Add source information and citation
[bookmark: _Toc238546986]Figures
Creating a figure. The term “Figure” includes all illustrations included in the work: diagrams, graphs, geographical maps, drawings, schemes, photographs, etc.
A figure is intended to supplement the text and/or table data. As a rule, figures are presented in the language in which the thesis is written. When preparing a figure, attention must be paid to ensuring that the information in the figure is clearly distinguishable and traceable. 
When adding a figure, follow the guidelines:
1. Activate/select the image
2. Click on the image tab Picture Tools/ Format (Figure 1)
3. Select Wrap Text and set Top and Bottom, because in written work all images/drawings must be positioned so that the text is below the image
4. [image: ]To position the image horizontally, select Format, Position, More Layout Options, and set the image position[bookmark: _Ref237348960][bookmark: _Toc237363682]Figure 1. References tab

Each figure in the work is cross-referenced in the text near the figure.
[bookmark: _Toc238546987]Equations
The writing style of mathematical equations must remain consistent throughout the paper. Simple mathematical expressions are placed in the text. Complex or central equations are typed on a separate line and aligned left. It is recommended to use the equations tool Insert → Symbols → Equation.
	
	(1)


Where x – text, a – text, n – text, k - text
[bookmark: _Toc238546988]/Subchapter 1/ 
Write your text here
[bookmark: _Toc238546989]/Clause of subchapter/ 
Write your text here
[bookmark: _Toc238546990]/Chapter 2/
Write your text here
[bookmark: _Toc238546991]/Subchapter 2/ 
Write your text here
[bookmark: _Toc238546992]/Clause of subchapter/ 
Write your text here
[bookmark: _Toc238546993]Summary
[bookmark: Text56]A summary shall present solutions to the stated problems and answers to the questions raised in the introduction and the results obtained. The primary objectives of a summary are:
· [bookmark: Text59]to give a concise overview of the main results obtained, conclusions, assessments, recommendations made in the main body of the thesis, etc. 
· [bookmark: Text60]to point out the potential of applying the conclusions and recommendations made in the thesis and to outline directions for further development and identify issues requiring resolution in the future.
[bookmark: Text57][bookmark: Text61]In summary, one should not introduce new problems, offer viewpoints or conclusions that haven’t been discussed in earlier sections of the thesis, cite literary sources, or present conclusions and opinions from other authors. The conclusions and recommendations should be explicit, organized systematically, and presented as separate points or theses in the text. 
[bookmark: Text62]An introduction and a summary must be presented in a manner that allows the reader to grasp the goal, problems, tasks, progress, and results of the thesis without reading the body text. The recommended length of a summary is two to three pages.


[bookmark: _Toc238546994]Foreign language summary/Kokkuvõte
[bookmark: Text46]A summary in a foreign language is written in a language different from that of the body text. A summary in a foreign language is an overview of the key viewpoints and arguments. A summary shall contain the following: 
[bookmark: Text47]the exact translation of the title of the thesis; 
[bookmark: Text48] the author’s name; 
[bookmark: Text49]the language in which the thesis was written, a list of keywords (in the nominative case);  
[bookmark: Text50]data on the volume of the work (volume of the body text of the thesis in pages; the number of sources used) 
[bookmark: Text51]the body text  
[bookmark: Text52]The body text must include
[bookmark: Text53]the reasons for the relevance and novelty of the topic;   
[bookmark: Text54]the description of the stated problem, the hypothesis, the goal and tasks;  
[bookmark: Text55]an overview of the solution to the problem, the results obtained, conclusions and recommendations


[bookmark: _Toc238546995]References
[bookmark: Text43]The list of sources cited must be at the end of each student paper and include only the sources used in the preparation of the paper. Both printed and electronic sources must be cited. 
[bookmark: Text44]The same referencing style (e.g., APA or IEEE) must be used throughout the written work.
[bookmark: Text45]You can use free reference management software such as Mendeley and Zotero to manage your reference records. They allow you to add references to your work and easily create a bibliography from the references you add.  


[bookmark: _Toc237335353][bookmark: _Toc237335452][bookmark: _Toc237335499][bookmark: _Toc238546996]Appendix 1 /Add title/
[bookmark: Text40]Appendices supplement the student's work. By presenting material in appendices, the aim is to achieve maximum content density and stylistic unity of the main part. 
[bookmark: Text41]Typically, all extensive data sets (tables of source data, specifications, experimental results, etc.), standard recalculations, computer program texts or descriptions, non-core computer-generated data are presented in appendices.


Non-exclusive licence for reproduction and publication of a graduation thesis


I, /author’s First name Last name/:

1. hereby grant Tallinn University of Technology a free licence (non-exclusive licence) for my thesis “/title of the graduation thesis or master’s thesis/”, supervised by / supervisor’s First name Last name/:

1.1 to be reproduced for the purposes of preservation and electronic publication of the graduation thesis, incl. to be entered in the digital collection of the library of Tallinn University of Technology until expiry of the term of copyright;

1.2 to be published via the web of Tallinn University of Technology, incl. to be entered in the digital collection of the library of Tallinn University of Technology until expiry of the term of copyright.

2. I am aware that the author also retains the rights specified in clause 1 of the non-exclusive licence.

3. I confirm that granting the non-exclusive licence does not infringe other persons' intellectual property rights, the rights arising from the Personal Data Protection Act or rights arising from other legislation.
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